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WALTER W. #######
Walter’s Inspection World, Inc.
123 Sandywood Road
Waterford, WV 23456
(555) 555-1234 walter@waltersinspections.com
SS # 123-45-6789
DATE

FHA 203k Consultant Certification Department
U.S. Department of Housing and Urban Development
<ENTER YOUR SPECIFIC HOC: ATLANTA, DENVER, PHILA, SANTA ANA>

Re: Request for 203k Consultant certification

I am sending this cover letter along with my application for certification as a 203k consultant.

I have enclosed my certification affidavit, resume, copies of licensing and certification documentation, and a narrative of how I would complete a 203k project specification of repairs and draw request.

[bookmark: _GoBack]You will find from my resume that I have both educational and professional experience in excess of the minimum requirements.  I am a licensed Home Inspector in the state of Florida with over 4 years of experience with residential and building inspections, and over 15 years of construction knowledge and experience.  I have over 19 years’ experience in reading architectural drawings and specifications and in overseeing all phases of construction for the last 4 years as a home inspector [ OR I have gained knowledge and experience in reading and using architectural plans from the National Association of FHA Consuttants training program of which I am a member.]

I am confident that my experience and education will make me an ideal candidate to be a certified 203k consultant and I look forward to working within the guidelines of HUD to assist in this worthwhile program.

I have enclosed with this letter all of the original pages submitted. Including this cover letter, my submission consists of 10 pages. This includes:

1. Resume of Skills and experience qualifying me as an eligible 203k consultant (1 page)
2. Narrative of Skills and a description how I would perform a 203k consultation (3 pages)
3. Certification for Placement on the 203(k) Consultant Roster (1 page)
4. Knowledge Assessment Test completed and graded with score of 91% (4 pages)

If you have any questions please contact me at 555-555-5555

Please list me on the HUD 203k Roster as follows:
Name:
SS#: 
Address:
Phone:  
Email:
Website:

Sincerely,

Your Name
Your Company Name


Enclosures (#)
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